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I[OJI)KHOCTHaﬂ HHCTPYKIMA PYKOBOAUTEIA I_[eHTpa «Touka pocTa»

I. O01Me moJI0KeHUA
1. PykoBoauTeNnb CTPYKTYPHOI O OAPA3IEICHUS YUPEXKIECHHs 00pa30BaHus
Ha3HA4yaeTcs Ha JIOJDKHOCTb U OCBOOOXKIAETCsl OT HEe MPUKA30M AUPEKTOpa
YUPEKICHHUS.
2. Ha n1omxHOCTh pyKOBOAMTENSL CTPYKTYPHOT O TIOJIpa3/ieleHUs] Ha3HAYyaeTcs JIUIIO,
uMelollee BhIciiee npodeccuoHalibHOEe 00pa30BaHKe U CTaX pabOThl HE MeHee S JieT
Ha MeAarormuecKuX Uin pyKOBOJAIIMX JOHKHOCTAX B YUPEKICHUSX,
OpraHu3alusax, Ha IPEeAIPUSITUSAX, COOTBETCTBYIOIIUX NPOQUITIO paOdOThI
YUpexACHUS 00pa30BaHU.
3. PykoBoauTeNb CTPYKTYPHOTO HOAPA3ACICHUS YUpexAeHNs1 00pa30BaHus A0JI2KeH
3HATh:
3.1. Konctutynuto Poccuiickoit @eaepanum.
3.2.3akonbl P®, mnocranoBnenus u peweHus IlpaBurensctBa PP u opraHos
yhOpaBiieHHs 00pa3oBaHMEM 10 BompocaM o0pa3oBaHUs UM BOCIUTAHUS
oOy4Jaromuxcs (BOCIIUTAHHUKOB).
3.3. KonBeHnuio o nmpaBax peOeHKa.
3.4.Ilegaroruky, negaroru4ecKyro MCUX0I0TUI0, TIOCTHKEHHSI COBPEMEHHOM TICUXOJIO0TO -
MeJaroruuecko Hayku U PaKTUKH.
3.5. OCHOBBI (PU3UOJIOTUH, TUTUEHBI.
3.6. Teoputo u MeTo1bI YIIpaBiieHUs1 00pa30BaTEIbHBIMU CUCTEMAaMU.
3.7.OCHOBBI 3KOJIOTUH, SKOHOMHUKH, MPABA, COLUOTIOTHH.
3.8. Opranuzanuio GUHAHCOBO-XO03UCTBEHHOM AESITEIbHOCTU YUPEKICHHUS.
3.9. AIMUHUCTPATUBHOE, TPYJIOBOE U XO35IUCTBEHHOE 3aKOHO/IATENbCTBO.
3.10. [IpaBuia v HOPMBI OXpaHbl TPYAA, TEXHUKH 0€30MaCHOCTH M MPOTUBOIIOKAPHOU
3aIUTBHI.
4.PykoBOAMTENb CTPYKTYPHOTO MOJIpa3/ICIICHUs YUPEKICHHUsI 00pa30BaHUs
MOTYMHSETCS HETTOCPEJICTBEHHO JTUPEKTOPY YUPEKICHHUS.
5.Ha Bpemst OTCyTCTBUSI pYKOBOJUTEINS CTPYKTYPHOI'O MOAPA3ACIECHUS YUPEKICHUS
oOpa3oBaHus (KOMaHIUPOBKA, OTITYCK, O0JIE3HB, TIP.) €ro 00s13aHHOCTH UCTIOTHSET
JIMI0, HA3HAYEHHOE IPUKA30M JUPEKTOpa yupexacHus. J(aHHoe JInLo,
npuoOpeTaeT COOTBETCTBYIOIIME MTpaBa U HECET OTBETCTBEHHOCTh 32 KAUECTBEHHOE
U CBOEBPEMEHHOE UCIIOJIHEHHUE BO3JIOKEHHBIX Ha HEr0 00s3aHHOCTEH.



1. JoKHOCTHBIE 00SI3AHHOCTH
PykoBoauTenb CTpyKTYypHOTO TOApa3IeIeHHs YIPEKISHUsT 00pa30BaHMUS:

1. PykoBOAUT NEATENbHOCTHIO CTPYKTYPHOT'O MTOIPA3ICTICHUS YUPEKICHUS
oOpa3zoBaHUs.

2. OpranusyeT o0pa3oBaTEIbHBINA MPOIECC M BHEYPOUHYIO JEATEILHOCTD
oOyuaromuxcs B «Touke pocTay.

3.00ecneynBaeT BHITIOJIHEHUE YU€OHBIX TJIaHOB, 0011€00pa30BaTENbHBIX U MIPOTPaMM
JIOTIOTHUTEIIBHOT'O 00pa30BaHusl.

4. TTpyHIMAET MephI IO METOANYECKOMY 00ECIICUCHUIO YIeOHO-BOCITUTATEILHOTO
npolecca.

5. OpraHuzyer 3aKJII04YeHHE IOTOBOPOB C 3aMHTEPECOBAHHBIMU MTPEATPUATHIIMH,
YUPEKJACHUSIMU U OPTAHU3ALUSMH 10 TTOJITOTOBKE KaJIPOB.

6. Ob6ecrieunBaer koMmruiektoBanue [{eaTpa oOyqaronmumucs (BOCIUTAaHHUKAMH). 7.
Coznaer He0OX0IUMbIE COITMAIBHO-OBITOBBIE YCIIOBHUS 00YyYaronuMCs
(BocIMTaHHUKAM) U paOOTHUKAM YUPEXKICHUSI.

8. IlpuHMMaeT Mepbl IO COXPAHEHUIO KOHTHHT€HTA 00 yJIaroIIuXCcs (BOCITUTAHHUKOB).

9. Baocur npennioxkeHusi pyKOBOACTBY YUPEKIAEHUS O MOAO0PY U PaCCTAaHOBKE
KaJIpOB.

10. OGecnieunBaeT pa3BUTHE U YKpeIUIeHHE yueOHO-MaTepralibHOM 0a3bl LlenTpa,
COXPaHHOCTh 00OPYIOBaHUSI K HHBEHTAPSI, COOJTIOICHUE CAaHUTAPHO-
TUTHCHUYECKUX TPeOOBaHUM, TTPaBUII M HOPM OXPaHbI TPYyJa U TEXHUKHU
0€30MaCHOCTH.

11. Bener oruetrHOCTH 110 padore LlenTpa.

12. Ocgemtaet pabory L{entpa 1151 00111€CTBEHHOCTH Ha O(DUIIMATIBHOM CalTe IIKOJIBI,
coranbHeIX ceTax, CMU u T.1..

1. IIpaBa

PykoBoauTenb CTpyKTYpHOTO MOAPa3IeiICHNs YUpPEXIeHUS 00pa30BaHUsI BIIpaBe:

1. 3HaKOMHTBHCA C IPOEKTAMH PEUICHUI PYKOBOJCTBA YUPEIKACHUS, KaCAIOIINXCSI
JeSITeNbHOCTH TIOIpa3AeTICHUsI.

2. YyacTBOBaTbh B 00CYKJI€HUH BOIIPOCOB, KACAIOLINXCS UCTIOTHAEMBIX UM
IOJDKHOCTHBIX 00S3aHHOCTEMN.

3. Bnocuts Ha paccMOTpeHHE PYKOBOJCTBA YUPEKACHUS MIPEITIOKEHHS 110
YIYUIIEHUIO IeATETbHOCTH CTPYKTYPHOTO MOAPA3/ICICHUS.

4. OcyuiecTBIATh B3aUMOACHCTBHE C COTPYAHUKAMHU BCEH OpraHU3aIUH.

5. IlpuBnekaTh BceX CHEIHMATIMCTOB K PEIICHHIO 3a7a4, BO3JIOKEHHBIX HA JJAHHOE
CTPYKTYpPHOE Iojipa3ieieHne (€CIu 3TO NPEIyCMOTPEHO MOI0KEHUIMU ), €CIIN
HET - TO C pa3peuieHus] pyKOBOJIUTENS YUPEKICHUSI 00pa30BAHMS ).

6. IloamuceiBaTH M BUBHMPOBATH TOKYMEHTHI B MpeieTaX CBOCH KOMITETEHIUH.

7. BHOCHUTB NpeIOKEHUS O TOOLIPEHUH OTJIMYUBIINXCS PAOOTHUKOB, HAJTO)KEHUU
B3bICKaHW HAa HAPYIIUTENEH MPOU3BOACTBEHHOM U TPYAOBOM TUCIIMILIHHBI.



8. TpeboBaTh OT pyKOBOJCTBA YUPEKACHHUS OKa3aHUS COMNCHCTBUS
B HCIIOJTHCHHUHCBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH U MpaB.

IV. OTBEeTCTBEHHOCTH

PykoBoauTENb CTPYKTYPHOIO TTOAPA3ACICHUS YUPEXKIACHUS
00pa3oBaHUs HECETOTBETCTBEHHOCTh:

1. 3a HeHanyexalee UCIOJHEHUE UM HEUCITOJIHEHUE CBOUX
JOJKHOCTHBIX 00S3aHHOCTEH, MTPElyCMOTPEHHBIX HACTOSIIEH
JOJPKHOCTHOM MHCTPYKIIMEH, - BIIpeenax, OnpeaeIeHHbIX
JNEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickon
Qenepauum.
2. 3a mpaBOHAPYIICHUS, COBEPIIICHHBIE B MTPOIIECCE OCYIIECTBICHUS
CBOEH JIEATENbHOCTH, - B MPEJEax, ONPEAEICHHbBIX IeHCTBYIOIIUM
aIMUHUCTPATUBHBIM, YTOJIOBHBIM U T'PAKIaHCKUM
3aKOHOAATENBCTBOM Poccuiickon denepanuu.
3. 3a nmpuYMHEeHUe MaTepUaIbHOTO yillepoa - B mpejenax,
OTPEJIETICHHBIX AEHCTBYIOIINM TPYIOBBIM U IPAKIAHCKUM
3aKoHomarenbCTBOM Poccniickon®enepanuu.

V. 3aK/10unTeIbHbIE MOJI0KEeHUsI
5.1. Hacrosmas 10JKHOCTHAS MHCTPYKIMS pazpaboTaHa Ha OCHOBE
[IpodeccuonansHoro cranaapra, "l[lemaror 10MOTHUTEIBLHOTO
oOpa3oBaHusl eTel U B3pocibIx'", yTBep:kaeHHoro [Ipukazom
MunucrepcerBa Tpyaa U counanbHoM 3amuThl Poccuiickon denepannn
ot 08.09.2015 N 613H.
5.1. JlaHHas MOOMKHOCTHAs HMHCTPYKIHUS OMNPEAETseT OCHOBHBIC
TPyJIOBbIe (PYHKIIMH paOOTHHUKA, KOTOPHIE MOT'YT OBITh JIONOJIHEHBI,
pacuIMpeHbI Win KOHKPETU3UPOBAHbI JOTOJIHUTEIIbHBIMU
COTJIAIIIEHUSIMU MEXKY CTOPOHAMU.
5.2. JIoMKHOCTHASI MHCTPYKITUS HE TOJDKHA MPOTHBOPEUUTH
TPYJOBOMY COTJIALIEHUIO 3aKII0OYEHHOTO MEXy pa0OTHUKOM U
paboronareneM. B cnydaenpoTuBopeuus, IpUOPUTET UMEET
TPYZAOBOE COIJIALIEHUE.
5.3. JlomKHOCTHAS MHCTPYKITUS U3TOTABIMBACTCS B IBYX
UJIEHTUYHBIX3K3EMIUISAPAX U YTBEPKAAETCS
PYKOBOJUTEIEM OpraHU3alnH.
5.4. Kaxaplil 5K3eMIUISIp TaHHOTO JIOKYMEHTA MOAUCHIBAETCSI BCEMHU
3aMHTEPECOBAHHBIMU JIUIIAMH U TOJIJICKUT JOBEACHUIO 10 paOOTHUKA
OJ/1 POCIIUCh.
5.5. O1MH U3 MOJHOCTHIO 3aMOJIHEHHBIX 3K3EMIUISIPOB MOJIEKUT
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oOs13aTenbHOMNIepeiaue pabOTHUKY JIJISl UCIIOJIb30BAHUS B
TPYAOBOM IEATEIBbHOCTH.

5.6. O3HakomIIeHHE PAOOTHHKA C HACTOSIICH JOJDKHOCTHOM
MHCTPYKIMEH OCYILECTBISETCS P MpUueMe Ha padoTy (110
MOJIMKUCAHUS TPYOBOTO JOT0BOPA).

5.7. @akT 03HAKOMJICHUs PaOOTHUKA C HACTOSILEH JOIKHOCTHOU
MHCTPYKLMEN  MOATBEPXKAAECTCS  HOANUCBIO B JK3EMIULIpPE
JOKHOCTHON MHCTPYKIIMU, XpaHSIIeMcsl y paboTonaTens.
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